
Purchase Voucher 
(attach quote/invoice/confirmation or other supporting documentation)

CAT. # DESCRIPTION QTY UNIT COST TOTAL

GRAND TOTAL

PURPOSE/BENEFIT STATEMENT

Vendor:

Attention:

Address:

City:

State: Zip Code

Phone: FAX:

Quote #

Salesperson:

Confirmation #

Expected Delivery:

SpeedType (Cost Center)

Ship To:

Bill To:

Required By:

Requested By:

Authorized By:

Current Date
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