
NSM Foreign Travel Trip Report 
 
Name of Employee: 
  
Title of Employee: 
   
Department:  
   
Trip Dates: 
    
Destination City/Country 
  
Specific Business Purpose 
  
Travel Agenda: 
  
 
  
Describe the activities and meetings, including those attending, and how the trip was 
beneficial to the University:   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Signature of Employee:  ______________________________________  Date:  ___________ 
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